YOUR ASSESSMENT FOR UCAS REFERENCE
It is important to explain the process by which information is gathered throughout the year and following examinations at the end of the year, in order to write a detailed, meaningful reference.

Academic Information Gathering

1
Throughout the year

· attitude/contribution to class

· performance in homeworks and coursework assignments

· test performances

2
Following AS exams at the end of the Year


Each subject area completes a copy of the form:

Subject Reference for UCAS

Each subject prepares a paragraph which indicates your interest level, attainment and detailed reference to subject specific skills. They also indicate the grade that they believe you are most likely to achieve.

Remember your AS grade is 50% of the A Level grade so this is a very good indication.  Also, Universities are now able to see your individual module scores for each subject; so predicted grades must be realistic and achievable.
Non-Academic Assessment

The content for this section is being collected during your interviews with your Learning Supervisor and from your general conduct throughout the year.

The following areas are commented on:

·   attendance and punctuality

·   ability to mix with peers and staff, interpersonal skills

·   personal characteristics

·   trustworthiness, responsibility, reliability

·   communication skills/presentation skills

·   ability to study independently

·   determination, perseverance and willingness to work hard

Extra-Curricular Activities/Enrichment
You have been asked to inform Learning Supervisors of your participation in these activities.  You will be given sheets on which to list these and asked to present them to your H.E. Advisor when references are being prepared. A further form is also available for you to take to the adult with whom you have been working, so that their comments can be incorporated into the reference.

All references are as positive as possible presenting you in the strongest possible light.  Knowing how these references are prepared should help you to present your strengths and qualities to those who are making judgements about you.

Nevertheless it is essential that we differentiate between students in all aspects that are commented on in the reference.

Your Learning Supervisor and your H.E. Advisor are the critical people in this process – they pull all the information together and create a cohesive reference. Ensure that they know you as well as possible.
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